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Skillsmark

Rewarding excellence




Skillsmark®
Application form

Part 2
Please use this form to make the second part of your application for Skillsmark®. Your application should be credible to a reader without direct experience of your programme. It should be descriptive and objective and made up of evidential statements. Evidential statements means that each of the statements should be presented in terms of verifiable evidence, which could be in a document or programme materials or in a clearly described and understood approach that can be validated by a Skillsmark® Associate Reviewer.

To complete the following sections you should:

· provide a response to each essential aspect

· provide a numbered list of evidence
 after each section

· reference your evidence in your text.
Question 1: Analysis

How effectively have you assessed employer needs and drawn on external benchmarks to develop your learning programme?
1.1 Employers’ needs are identified and influence the development of aim(s) and learning outcomes

     
1.2 National Occupational Standards and other relevant external benchmarks are identified and influence the development of aim(s) and learning outcomes

     
1.3 Nationally recognised qualifications, where used, respond to employers’ needs

     
	Evidence

	Number
	Title

	     
	     


Question 2: Design and development

How effectively have you designed and developed your learning programme to ensure the content supports the aim(s) and learning outcomes?

2.1 Aim(s) and learning outcomes are clearly specified at programme level and for individual sessions

     
2.2 Learning outcomes respond to the needs of learners and their employers

     
2.3 Learning outcomes are set at the appropriate level for the intended learners

     
2.4 Topics are effectively sequenced and content, depth and breadth is consistent with the learning outcomes

     
2.5 Resources are identified and secured to support the achievement of the learning outcomes

     
2.6 Assessment strategies are clearly specified and relevant to the learning outcomes

     
2.7 Content and materials support learners to achieve the learning outcomes

     
2.8 Content and materials are relevant and up-to-date

     
2.9 Content and materials are free from inappropriate bias and reflect the diverse needs of learners

     
2.10 Methods of delivery are appropriate and specified

     
2.11 Differing learning styles and previous learning experiences are taken into account

     
2.12 A programme plan and individual session plans are in place

     
2.13 Learning programme approval is formally secured and signed off

     
	Evidence

	Number
	Title

	     
	     


Question 3: Delivery

How effectively do you deliver the learning programme to support learners to achieve the learning outcomes?

3.1 Programme management ensures that learners are supported to achieve the learning outcomes

     
3.2 Teaching and training methods and approaches enable learners to achieve the learning outcomes

     
3.3 Tutors and trainers use feedback to inform individual learners about their progress and how they might improve

     
3.4 Teaching and training promotes equality of opportunity and inclusivity

     
3.5 Tutors and trainers are sufficient in number to ensure effective programme delivery

     
3.6 Tutors and trainers have relevant up-to-date knowledge and skills

     
3.7 Tutor and trainer performance is routinely reviewed and they are given appropriate support to engage in continuous professional development

     
3.8 Equipment, materials and accommodation are used effectively to promote learning

     
3.9 Resources are sufficient to allow learners to participate fully

     
3.10 Technology, where appropriate, is used effectively to support and enable learning

     
	Evidence

	Number
	Title

	     
	     


Question 4: Assessment of learners

How effectively do you assess learners’ achievement of the learning outcomes?

4.1 The learning programme has a clearly defined plan showing how assessment is undertaken and managed

     
4.2 The assessment plan is consistent with the assessment strategy

     
4.3 Methods of assessment are effective and appropriate and enable learners to achieve the learning outcomes

     
4.4 Constructive feedback is given to learners about their assessment performance including how they might improve if the learning outcomes are not achieved

     
4.5 Assessments are valid, fair, reliable and consistent across assessors over time

     
4.6 The outcomes of assessment are recorded

     
4.7 There are appropriate safeguards against plagiarism and other forms of cheating

     
	Evidence

	Number
	Title

	     
	     


Question 5: Review and evaluation

How effectively do you analyse and interpret feedback and data to make improvements to the learning programme?

5.1 Meaningful and useful employer and learner feedback is collected regularly and is evaluated, with an effective response to the findings

     
5.2 Learner achievement data is recorded and reviewed and contributes to programme development

     
5.3 The evaluation plan is consistent with the evaluation strategy

     
5.4 The learning programme is subject to both ongoing and periodic reviews to confirm the programme continues to be appropriate or identifies need for improvement

     
5.5 Management of review and evaluation ensures that the outcomes of these activities are reported and acted upon

     
	Evidence

	Number
	Title

	     
	     


� Make best use of evidence where it can support more than one response
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